
2025 ND A+ Summative Preparedness Workshop



Objectives 

Familiarize participants with the new state testing portal.

Define user roles and responsibilities.

Explain the functionality of the different systems used for testing.

Set up and proctor a test session.

Discuss the necessary steps and tasks needed for each phase of testing (Before, During, and After)

Locate pertinent resources for the ND A+ Summative Assessment



Testing Window and Grade levels tested

• Testing Window
• March 17th-May 9th

• Testing may be scheduled and occur at any time within the test 
administration window

• Grade levels tested for each test:
• ELA (Reading and Writing) 3-8; 10
• Math 3-8; 10
• Science 4,8, & 10

• There is no specific order in which to administer these



Proposed 
Testing 

Times for 
scheduling



Proposed Testing Times
These are only recommendations 
and should  only be used as a 
guide for planning and scheduling 
purposes. The 85th percentile is 
an estimated percent of students 
that will complete the test in the 
time given.

85th Percentile (In Minutes)

Grade Reading Writing Math Science

3 150 90 135

4 120 90 140 115

5 130 90 155

6 125 90 155

7 125 90 145

8 105 90 135 105

10 90 90 135 90



Student 
Preparation

Student Readiness Tool

Practice Tests

https://srt.testnav.com/ndaplus/ndaplus-srt.html
https://ndaplus.mypearsonsupport.com/practice-tests.html


Student 
Test Scores



Exemptions 
from Testing 

1. The student has an IEP that designates the North 
Dakota Alternate Assessment (NDAA) be taken in 
lieu of the ND A+ Summative Assessment. The 
student would then be required to take the NDAA.

2. An exemption is given to students who have been 
in the United States for less than one year and is 
an English Learner who is unable to adequately 
comprehend the English Language. This would 
exempt the student from the ELA (Reading and 
Writing) assessments.

3. A significant medical condition or emergency that 
was the cause for the student not being able to 
participate. This is an exemption, along with a 
student being a Foreign Exchange student. 

4. The Parental Directive opt out is utilized. While 
students in these situations are exempted from 
state law for testing, it does not exempt the 
student from counting in the district/school 
participation rate. Parental directives or opt-outs 
are not a federally allowed exemption and are 
included in the number of non-participants that 
NDDPI must report to the US Department of 
Education for federal accountability.



Headphones
 

• All students need 
to be supplied with 
headphones as 
Dynamic Text to 
Speech is a 
universal tool on 
various pieces of 
every test. 



The ND A+ Portal



https://ndaplus.mypearsonsupport.com

https://ndaplus.mypearsonsupport.com/


Home Page
• Video overview explaining how the various tests piece together
• Login to the various systems (Launchpad, ADAM, NAVVY)



Technology Setup
• Download TestNav (This is the application students will use to take the 

test) 
• System requirements guidelines
• User Guides



Administration Resources
• User Guides (Test Administration Manual) TAM
• Trainings (Proctor Certification PowerPoint)
• Test blueprints
• ELA and Math Achievement/Proficiency level descriptions

https://ndaplus.mypearsonsupport.com/assets/pdf/North%20Dakota%20TAM%20Final%20020725_.pdf
https://ndaplus.mypearsonsupport.com/assets/pdf/ND%20A-Plus%20Spring%202025%20Summative%20Proctor%20Certification%20Power%20Point.pdf


Training Tab
• Most if not all the content on this tab relates more closely to the Interim 

tests. You will find all trainings related to the summative test in the 
Administration Resources>Summative Resources Page



Practice Tests Page
• Practice tests for each grade levels’ assessment



Navvy Page
• This will not be explored during this workshop
• Feel free to visit this page in the future if you are using the A + Interim 

Assessments



Systems used for 
test delivery and 

management



The various systems



LaunchPad



ADAM



ADAM 
(when 

logged in)



Tech Setup



TestNav

▪TestNav is the application that will be used on 
all testing devices for students to take the 
summative assessments.
▪Must be installed on all testing devices.
▪TestNav Setup page 

https://support.assessment.pearson.com/TN/set-up-and-use-testnav-16908318.html


TestNav App Check
➢It is highly recommended that students or school technical support 

complete the App Check prior to the summative test day to minimize 
technical issues on the day of testing. The steps to run the App Check can 
be found in Appendix B in the Test Administration Manual.

https://ndaplus.mypearsonsupport.com/assets/pdf/North%20Dakota%20TAM%20Final%20020725_.pdf


Technical 
Requirements

➢Schools must ensure that the technical 
requirements for ADAM and TestNav are 
met for the computers that you will use 
for testing. Information about 
requirements can be found at the 
following locations: Technology Setup | 
ND A+ Portal

➢Tech setup best practices document.
➢Portal>Technology Setup>User 

Guides>Best Practices

https://ndaplus.mypearsonsupport.com/tech-setup.html
https://ndaplus.mypearsonsupport.com/tech-setup.html
https://ndaplus.mypearsonsupport.com/assets/pdf/Best%20Practices%20for%20ND%20Computer-Based%20Testing%20Set-Up_%20Administration_%20and%20Troubleshooting.pdf


Devices Checks

✓Ensure that each device students will use is able to support ND A+ Summative 
Assessment testing.

✓Check local configuration, including bandwidth.

✓Ensure that the up-to-date TestNav app is downloaded onto all devices that will be 
used for testing. The app can be found on the TestNav Downloads site. 

✓You can find information about system requirements on the TestNav System 
Requirements site.

✓Ensure that keyboards and headphones are in working order. · Contact the Pearson 
Help Desk at 877-227-5009 or use the online support form with any technical 
questions. · Find more information about site readiness on the ND A+ Summative 
Assessment Technology Setup page.



Test Device Management

✓Turn off or disable any management software that would allow secure test content on 
the student’s testing device to be viewed by any other device (i.e., LanSchool, 
NetopVision, Hapara).

✓Close all software applications such as internet browsers; cameras; screen capture 
programs; email; instant messaging; media players (such as iTunes); and printing 
capability.

✓Turn off Automatic Application Launching.
✓TestNav must be the only application running on a student’s device during the test. If 

a student attempts to use another application or if the computer automatically 
launches an application, TestNav will exit the student’s testing session.

✓Disable common automatic launching software including anti-virus software; screen 
savers; email notifications; calendar notifications and software update notifications.



User Roles and 
Responsibilities

Pages 12-14 in Test Administration Manual



User 
Access

Role ADAM Access

Proctor Can access the Proctor 
Dashboard in ADAM but not the 
student reports or other functions 
permissioned for the teacher role.

Teacher Access to the proctor dashboard 
for administration, in addition to 
accessing class and individual 
student reports.

School Admin Access to rostering functions, 
proctor groups and reports and 
report exports.

District Admin Includes all access as School 
Admin plus additional 
administrative functions.



District Admin

By default, this role is assigned 
to the Superintendent in most, 

if not all cases.

This individual is responsible 
for the overall coordination and 
administration of testing at the 

district level.

They are responsible for 
ensuring that the School 

Coordinators in each school 
are aware of policies and 

procedures and are aware of 
where to locate resources for 

proper training.



School Admin

This role is also assigned 
by default and in most 

cases will be assigned to 
each building's principal. 

A School Coordinator can 
be a principal, vice 

principal, technology 
coordinator, counselor, or 

other staff member. 

If possible, a School 
Coordinator should be a 

person with non-instructional 
or limited instructional duties 

so that they can coordinate 
and monitor testing activity in 

the school. 



School 
Admin/School 

Coordinator 
Responsibilities

• Work with technical coordinator to prepare all testing 
devices.

• Oversee and coordinate accommodation assignments.

• Oversee test session management.

• Coordinate issue resolution.

• Ensure testing personnel abide by the testing policies and 
procedures.

• Complete post-test activities in ADAM.

• Access on-demand reports



User Management

Adding Site and District Admin Users: Site and district admin users can be manually 
added to LaunchPad by NDDPI. To request additional site and district admin users, 
please email Kara or Stan with the following information:

• School/District
• Role (Site or District Admin)
• First and Last Name
• Email Address

Note: No users should or can be created by district or school staff



Proctor

An individual at the school who is responsible for testing activities within a testing room and 
administering the statewide summative assessments in a manner that complies with the policies and 
procedures in the Test Administration Manual. A teacher may serve as a proctor, as can other school 
and district personnel.

A Proctor does NOT need a login to proctor a test.

• Who May Act as Testing Proctor?
• Current educators, school administrative or clerical employees, student teachers, 

paraprofessionals, substitute teachers, etc. may be selected as proctors if they receive proper 
training in administration of ND A+ Summative Assessment. The district must ensure that 
testing staff have been trained in test administration of ND A+ Summative Assessment, test 
security, and have a completed Proctor Certification on file.

• Who May Not Act as Testing Proctor?
• Volunteers and high school students may not act as testing staff



Proctor Responsibilities

Download and print 
accommodated 
paper tests as 

needed.

Print and distribute 
student testing 

tickets.

Help students log in 
to TestNav, as 

necessary.

Perform proctoring 
management 

activities during 
testing.

Monitor testing 
progress and 

student testing 
behaviors.

Ensure students 
correctly log out of 

TestNav.

Complete post-test 
activities (non-
ADAM related).



Proctor 
Preparations

• District Administrators must complete an assurance each year 
prior to the beginning of the testing window certifying that all staff 
members involved in the ND A+ Summative Assessment 
administration have been thoroughly trained and meet the proctor 
certification guidelines below. The assurance form is located here: 
https://tinyurl.com/NDTrainingConfirmation

• Review and read the entire Test Administration Manual and adhere 
to the policies and procedures set forth

• Completed training on using the Assessment Delivery and 
Management platform (ADAM) and administering tests, including 
but not limited to: 
• Accessing the ND A+ Portal at Home | ND A+ Portal
• Reviewing the Proctor Certification PowerPoint on the ND A+ 

Portal under Administration Resources > Summative 
Resources > Training > Proctor Certification PowerPoint. 

• Completing the Proctor Training course.
• Exploring the student preparedness resources on the ND A+ 

Portal under the Practice Tests tab.
• Student Readiness Tool
• Practice Tests

https://forms.office.com/Pages/ResponsePage.aspx?id=1zTEjNCX00e1xRT-DjPjS8Qauz2jTKdOvSlL7QSx3hVUN1BGWkVKR0U0MjRUNUpaQklPNk4yQjlCVS4u
https://ndaplus.mypearsonsupport.com/assets/pdf/North%20Dakota%20TAM%20Final%20020725_.pdf
https://ndaplus.mypearsonsupport.com/
https://ndaplus.mypearsonsupport.com/assets/pdf/ND%20A-Plus%20Spring%202025%20Summative%20Proctor%20Certification%20Power%20Point.pdf
https://clsps.mypearsonsupport.com/modules/adam-module/index.html


Teacher

• Same as Proctor role but:
• If access to ADAM is granted, a teacher role would 

be able to proctor tests through their ADAM 
dashboard (it’s not required they do it this way).
• Doesn’t change anything whether they proctor 

tests through their ADAM dashboard or 
accessing it the way a Proctor role does.

• Teacher role would be able to access students’ 
performance results in ADAM.

• DPI is working on bringing over Math, English, and 
Science teachers to the system so districts won’t have 
to request those to be created each time a teacher 
wants access to ADAM so they can access student 
performance reports.

• If a special education teacher or other content teachers 
need access to student reports, access would have to 
be requested through DPI.



Technical 
Coordinator

• An individual at the school or district 
level who is responsible for setting up 
testing devices for computer-based 
testing. The School Coordinator must 
designate an individual who will be on-
site to serve in this role during the 
administration.



Technical Coordinator Responsibilities

• Ensure testing devices meet all requirements for online testing.
• Install necessary software, including TestNav.
• Prepare administrator and student testing devices.
• Troubleshoot technical issues during the test administration window.
• Communicate with testing administrator about the status of any 

technical issue



Recap of Roles 
and 

Responsibilities



Break Time

• If you are unsure if you have an account in Launchpad/ADAM, 
please go to Home | ND A+ Portal and click on LaunchPad Sign In 
and then click the first time sign in/reset password link.

https://ndaplus.mypearsonsupport.com/index.html


Task’s Demo in ADAM

• Create Proctor Groups



Proctor Groups



Proctor Group Creation Options

For each grade and content area, a proctor group test code and proctor is needed. Schools have three options for 
creating proctor groups. (pages 21-22 in the TAM)

Directions to create proctor groups are in Appendix D in the Test Administration Manual: Creating Proctor Groups.

Option 1: School coordinators create the proctor groups and add students to the groups.
• As the school coordinator, you can create the proctor groups in advance of testing. Once the proctor 

group for a given test has been created, you can provide the test code and proctor password to the proctor 
of this group.

• In addition to creating the proctor group, you can optionally assign students to each proctor group. This 
moves students from the unassigned proctor group into the proctor groups you are creating. If you pre-
assign students to the proctor group, when you print the student test tickets the test code and the 
student’s ID will be on the card.

• If you don’t pre-add students to the proctor group, then the student test ticket will contain the student’s ID 
and name, and the test code will be provided by the proctor.



Option 2: Proctors create proctor groups
As the school coordinator, you can choose to let the proctors create their proctor groups. 
Provide the “create proctor group test code” and proctor password to each of the proctors. 
When the proctors arrive in the testing rooms, they can log into the proctor dashboard using 
the test code and proctor password. The log in process will ask the proctor to create their own 
proctor group which will generate a new test code. The proctor will give the new test code to 
the students for them to log into the test.

Option 3: Teachers create proctor groups from their classes
As a teacher, if you are assigned classes in ADAM, you can create proctor groups for those 
classes. You wouldn’t need a School Coordinator or District Administrator to create a proctor 
group. 
NOTE: The students are not added in the proctor group automatically. The teacher will have to 
provide the test codes to the students and as the students use the test code, they will be 
pulled into the teacher proctor group.



How to set up proctor 
groups and proctor a 

session for each option



Option 1

























Option 2

















Option 3













The Proctor 
Dashboard





Below is a list and description of the information you’ll find in the Session Management Area. 
• Tester 

• The name of the student. 
• Identifier 

• The Identifier is the SSID used by the student to log into the test and 
• Orgs 

• Where the student is testing. 
• Started Time 

• When the test was started 
• Test Progress 

• The progress of the students’ assessments will display as either not started, in progress or submitted. Note: The 
proctor does not “start” the test from the Proctor Dashboard. Students (when instructed to do so by the proctor) 
will start their tests by starting the TestNav application on their devices and entering their SSIDs and the test code. 

• Test Status 
• Needs Attention – the student has started logging into the test and is waiting to be let into the test by the proctor 

approved session. 
• Not Started – The student has not logged into the assessment. 
• In Progress – The student has logged into the assessment. No action is needed by the proctor. 
• Submitted – The student has completed the test and submitted the results. 
• Reseated – The proctor has reseated the student(s). The student has not yet logged back into the session. No 

action is needed by the proctor. 
• Exited – The student has exited the TestNav app. The proctor needs to reseat the student before they can log back 

into the assessment.



• Section Progress 
• Most assessments have only one section and will say “Section 1”. The writing assessment has two 

sections and will say “Section 2” when each student moves to the second section. 
• Item Progress 

• This shows the percentage of items answered by the student. 
• Test Duration 

• Shows the time spent on the test. 
• Accommodation 

• The number of accommodations a student has appears in this column. Hover over the count to show 
the accommodations. Only accommodations relevant to the online assessment session 
administration will be displayed. 

• Code 
• Notes any accountability (non-participation) codes that have been assigned to the student. 

• Actions 
• After the assessment session has started, a button appears in the Actions column for each student. 

Use this button if a student has an “interrupted” session (computer issue, session timeout, 
unexpected error). Reseating allows the student to re-enter their test code and SSID to resume their 
assessment session. For detailed instructions on reseating, please refer to Appendix J: Reseating 
Students



Universal Features, 
Designated 

Supports, and 
Accommodations

Pages 26-31 in the Test Administration Manual



Accessibility supports a student receives on the statewide assessments are to 
mirror the supports currently being provided to that student in their classroom 
instruction and assessments. Students should be provided opportunities to practice 
the use of these supports and features in advance of the assessment.

Embedded features should be assigned to students at least twenty-four hours prior 
to testing so the correct feature is ready when testing starts. To manually update a 
student’s embedded features settings, use the directions located in Appendix F: 
Updating Student Accommodations.
Note: Some accessibility features are available for all questions and others are only 
available on relevant questions.

• Key Terms
• Embedded-digitally provided within the test platform.
• Non-embedded-non-digitally or locally provided.

For more specific information on Accessibility, please reference the ND Accessibility 
Manual

https://www.nd.gov/dpi/sites/www/files/documents/SpeEd/Final%20NDDPI%20Accessibility%20Manual%202023.pdf
https://www.nd.gov/dpi/sites/www/files/documents/SpeEd/Final%20NDDPI%20Accessibility%20Manual%202023.pdf


Universal 
Features



Embedded Universal 
Features



Non-embedded Universal Features



Designated 
Features



Embedded Designated Features



Non-embedded Designated Features



Accommodations



Embedded Accommodations



Non-embedded Accommodations



Non-embedded Accommodations cont’d



Making changes to 
accessibility 

features

• It is highly recommended 
that all designated features 
and accommodations are 
set for students who need 
them 24 hours before testing 
starts. 

• If you need to make changes, 
refer to Appendix F in the 
Test Administration Manual.



Putting it all 
together



What tasks should be done before the testing day?

1. Read/Brief the Test Administration Manual.
2. Ensure those that need access to Launchpad/ADAM have it and are aware of 

where to login and what tasks they are responsible for.
3. Notify staff of their roles and what they will be doing. 
4. Supply staff with necessary resources.
5. Create proctor groups (depending on which option you decide upon).
6. Print student Test Cards.
7. Make sure accommodations are correctly set for students that need them.
8. Ensure devices used for testing have the TestNav application installed and that 

the app check has been completed. Can also run a Network check to make 
sure the network speeds are sufficient for testing.



Test Day Set 
Up

▪ Ensure all materials for the test, including student test tickets and 
session student rosters, are printed and/or prepared for the students. 
(Appendix E: Printing Student Testing Tickets)

▪ Remove or cover visual aids in the room.

▪ Place a Testing—Do Not Disturb sign on the testing room door.

▪ Proctors should verify that the test tickets are for the correct test 
(math, reading, writing or science) and then pass out test tickets.

▪ Students should verify that they do not have any electronic devices 
(including smart watches) and that their test tickets are correct before 
logging in.

▪ Distribute other testing materials (scratch paper, braille book). 

▪ Proctors log into the proctor dashboard. (Appendix G: Logging In As a 
Proctor) 

▪ Direct students to launch the TestNav application on the testing 
computers and login. (Appendix I: Starting the Administration) 

▪ Approve students to test within the proctor dashboard. (Appendix I: 
Starting the Administration)

▪ Read scripts/Test directions for each test (pages 37-54 in the Test 
Administration manual)



Test Day 
Process 

Overview



Stage Who Does What

Test Day Process 
Overview Continued



Appendix in the TAM

• If you are looking for a how-to guide on all of the specific tasks or 
functions in ADAM and the testing process just like the ones I’ve 
been going through, you will find the Appendix in the Test 
Administration Manual extremely useful.

• Let’s take a look.

https://ndaplus.mypearsonsupport.com/assets/pdf/North%20Dakota%20TAM%20Final%20020725_.pdf
https://ndaplus.mypearsonsupport.com/assets/pdf/North%20Dakota%20TAM%20Final%20020725_.pdf


Other important items 

• Note About Writing Condition Code Copy of Prompt 
• While we expect students to cite text from the passages associated with a 

writing prompt, student responses should primarily consist of original writing. 
When students copy too much of the passage text in their writing response, 
they may receive the Copy of Prompt condition code and not receive a score.



Contacts seschauer@nd.gov
kwelk@nd.gov

mailto:seschauer@nd.gov
mailto:kwelk@nd.gov


Thank You!!!
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